
YES

NO

Corrections completed 
by Applicant.
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Process for Grading Permits

Applicant Submits Grading Permit Application and Plans 
to Customer Care with plan check fees

(Application)

Applicant Revises 
Submittal

YES

YES

NO

NO

Customer Care Reviews Application and Submittal for 
Completeness

(Checklist)

Comments/Corrections 
Provided to Applicant.

 

Applicant notified of Approval and Permit Issuance 
process by Plan Check. Deposits/Fees amount calculated 

and Bond (Checklist)

Permit Issued by Customer Care.
Permit Deposit and Bond Collected by Cashier

a. Pre‐Grade Meeting 
(Checklist)

b.1 Rough Grade 
Release (Precise Only)

Precise conversion 
memo (Preliminary Only)

OC Inspection (Grading)

c.2 Final Release Bond 
Release

b.3 Conditions of 
Approval (COA)

d. Permit Closed Out

OC Planning will also request a PDF copy of plans 
once the permit has been issued. This PDF 
document can be submitted on CD, DVD or 
Memory Stick. 

Preliminary Review by Plan 
Check for Distribution to 

Other Sections

YES*

Plans
Approved ?

 Customer Care routes plans
Planning 

Application 
Required?

Concurrent Processing is available 
at the request of the applicant. 
(Concurrent Processing Request Letter Form )

*Planning Application is a 
separate permit process. 

III‐A

Initial Review by 
Planner            

(Checklist)

b.2 National Pollutant 
Discharge Elimination 
System (NPDES)

c.1 Final Inspection

NO

Other Sections Review OC Inspection (Grading) 
Review

Plan Check Review
(Checklist)

Planning Review  
(Checklist)

Comments / Plans Returned to Plan Check

June 2010 

I

Review Time Frames:
1st Plan Check Review 15 days
2nd Plan Check & Revisions 10 days 
Note: Initial Planning review 2 days

Initial Review by County 
Property Permit Technician          

(Checklist)

Deposits: range from $5000.00‐
10,000.00 based on cubic yardage
(as per Ordinance 10‐008)

All Clearances and Conditions of approval 
completed and ready for Permit Issuance?

NO


